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Activities:

> General -

* Activities play a vital role in the in the scholastic development of a child.

* From Std. I to VIII, children are exposed to all the co- scholastic activities
Performing various activities like , non — fire cooking, Rakhi making , Drawing and
more. There are Projects and enrichment activities on learning experiences for all
class levels.

* All the activities are mentioned in school annual planner.

* From std. | to VIII there are also inter house competitions and events planned
through the year. Inter house dance competition, Inter house singing Competition,
Fashion Show, Fashion designing , Inter house Skit competition etc. move towards
specialisation and are based on their choice and interest.

» Specific -

Sports programme

* Std. I to VIII (School Sports Day) have a general sports event day and is conducted
in the school by trainers. These are undertaken to promote the active
participation of all children. It provides sportsmanship skills to the students.

* Special coaches are appointed to train the students all over the year.

* For all the level many types of sports are organised in sports day like cycling race,
sack race, hurdle race, skipping race etc.

* Inter house sports competitions are also planned regularly.

Address:

* Enter correct address in students diary (First page) and while filling the
continuation form. The address filled in the diary will be used for all official
records.

* Please inform the school (in writing)of any change in address(contact no.house
no.)correct address enhances the flow of communication.

Administration:

* SH has always believed to make the administration approachable, transparent and
open.

* All Unit Heads and Coordinators are part of the administrative task force. They are
independent to make decision or are the part of the process.

* Parents should not believe in any verbal rumours as any circular, information and
communication will be sent from administrative department in writing.



Admission:

* Students are admitted on first come, first serve basis depending on vacancies.

* Admission is open for all children irrespective of race, nationality, religion, caste and
gender.

* We conduct no formal interviews with the child or the parent.

* Candidates will be required to make the fee payment within 7days of the declaration
of the results.

* School reserves the right to admission in all matters pertaining to admission; the
decision of the admission committee will be final.

* Once the fee and documents are submitted, you will receive an Admission
Confirmation Letter from the school. This will inform you about further formalities to
be completed, if any.

* Parents will be intimated of the date and time of uniform & textbooks issuance.

* Your ward will be allotted the section on the day of admission. The time table will be
handed over to your ward by the Class Teacher.

* Kindly inform the school of your joining date. This is mandatory because staff need to
be informed to expect your child on a particular day and they in turn need to make
preparations accordingly.

* Teachers will assist your child with the syllabi which has been covered in the class till
date.

» Admission under RTE-

* 25% seats are reserved as per the guideline.

» Admission process under RTE-

* Family fills the online form on the RTE website.

* Once the school is allotted the school processes the admission after verification of
document.

» Admission withdrawal-

* When written application and the requisite fee is received from the parents. A
Transfer Certificate will be issued. Before withdrawing a student from the school one
month’s written notice or one month’s fee in lieu thereof is required.

* No Transfer Certificate will be issued until all dues have been cleared.

* No transfer Certificate will be issued to a pupil whose name has been struck off the
rolls.

* The pupil is absent from school for an indefinite period without written permission
from the school.

* Those who leave the school in the month of May must in all cases pay the fee for the
month of June.

* Fees remain unpaid for three consecutive months.



* A parent behaves badly with any member of the school staff.

* The application for Transfer Certificate if applied after the start of new session should
be made in writing by the Parent or the authorized guardian of the pupil, along with a
fee of Rs. 200/-

* Students can be asked to leave the school on the following grounds

Disciplinary
Unsatisfactory progress in work
Detention in a class for consecutively 2 years

» Processing of Transfer Certificate —

* The Transfer Certificate Form once certified as ‘NO DUES’ from Class Teacher, Library,
Accounts Office and Administration Department, is further processed for producing
the ‘Transfer Certificate’ within 7 School office working days.

* If the withdrawal of admission is applied after the due date of school fees and the
student has not attended the school even, then parent is liable to pay the installment
for the respective quarter and late fee if applicable and only then the withdrawal
application is taken for further process.

% In case of mid-term withdrawal, if the student has not attended the school in the
respective quarter and the withdrawal application is given after the due date then
the parent will be liable to pay the fee of that quarter to process with the withdrawal.

CANCELLATION OF ADMISSION:

* Once the student has applied for the admission and the student is successful and
selected in the admission test, after paying the fees within due time limit, the school
confirms the admission of the child. In case the child withdraws his admission and
doesn’t join the school, admission processing fee and one month tuition fee of the
child will be payable by the parent to the school. Any refund after deduction of
admission processing fee & one month tuition fee will be made (if applicable).

Affiliation:In-process

Appointment:

* The first part constitutes a written test in General English, General Knowledge and
two specific subjects applied for, by the Teacher.

* This will be followed by 2 demo of class-room teaching
* Finally a personal interview will be conducted.

* The Appointing Authority may resort to direct appointment in specific cases.



Appreciations:

*

*

School has formed many ways for appreciation of the students as well as teachers
and parents.
The student who participate in any programme/ Sports /Activities and excel with
achievement, we upload all the participation list with winner in the website and
social media. Certificate and gifts are provided for the same on school annual day
programme.

The teachers, who play an important role in shaping students future deserve
positive appreciation from you.
For the parents appraisal who has taken active participation for encouraging their
child to take part in all the activities given certificate and gifts from the school and
awarded in school’s events.

Assembly:

* During assembly students and teachers join collectively in the ground every morning

for the Primary and middle School.

* This is a space used for prayer, meditation, announcements, messages ,news and for

positive thoughts , discussion ,general awareness, exercise and discussions of school
rules.

* Assembly time will be 8:00 am to 8:20 am. The appearance is compulsory for

students and staffs for all levels.

Assessments:

* Assessments covers Scholastic, Co- Scholastic and Co — curricular aspects. They are

planned in such a way that Inter- learner comparison and fear of external
examinations are minimized.

From Std- | to VIII Revision tests are conducted. These tests are for all subjects
chapter wise. These tests are conducted weekly or after completing each chapter.
Revision classes planned for the same. These test helps the teacher to check the gap
in students learning and for teachers to do immediate remediation.

The score of these tests are maintained in Activity Registers the at the end of the
year the cumulative marks are also added in the result of the students.

Students to maintain test marks index and to be signed by the teachers and parents
both.

The structure of assessment for Std. | to VIl is as per the CBSC guidelines.



* The same will be shared with the parents and students at the beginning of the

academics session.

Attendance:

* First day and last day of school after and before vacation is compulsory.
* Attendance for Sports Day, Annual Day, or Events is compulsory.
* 75 % of attendance is compulsory for classes up to class VIII.

Attendance for Parents:

* Parents attendance is important on special events like annual day, sports day, PTM
and all the days as and when mentioned in the school calendar.

* Child feels encouraged and happy when they see their parents getting involved in his
or her school life.

* Attendance for parent orientation is mandatory.

* PTM (Parents Teacher Meeting) is compulsory for parents to attend to know their

child's progress.
Absent During Assessment:

* |f a child of class 1-4 is absent for a periodic test because of any valid reasons, can
give exam later on but the exam paper will be changed.

* If a child is absent in Final Term exam .He/She will be marked absent for paper and
the score for that exam will be marked in Average.

% If the child is absent in Revision Test .He/She will be marked absent for that test.

* Leave will be granted during MT/FT exam for personal reasons like marriages, family

functions etc.

Awards:

* Rewards are given to the students as an appreciation card for those who are present
during all the working days of every month.

* Students are selected for the annual academic and all rounder awards on the basis
of academics as well as co- Scholastic achievements (i.e who are very good in
studies and taking part in all activities organised in school). For more information
please visit to our website students section.
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Bags :-

Students should carry proper size of bag according to their need.

Students to follow the routine provided at the beginning of the year and carry only
those books which are pertinent in terms of homework or for exam preparation..
Extra books to be sent on request only .

This way the burden of extra weight is reduced for students.

Monitor your child’s bag regularly. Unwanted material like- cell phones, makeup-kit
and electrical gadgets should not be brought to school. These items will be seized.
It is not recommended to bring any valuable( like expensive ornaments ,watches etc.)
The school is not responsible for any loss of goods and money.

Students are not allowed to bring money to school.

Tag all your child’s belongings such as — water bottle, bag, shoes, sweater,
stationaries, books and notebooks.

Carry napkin, water bottle, lunch box ,pencil box, stationeries, books and note
books according to the time table.

Pens are used for writing from Std. IV onwards.

Students are not allowed to bring costly pens.

Students are not allowed to bring any personal belongings unless asked for.

Behaviour :-

For parents

Suitable usage of language, attitude and behaviour effect the quality of relationship
you will create with the school and authorities.

Parents should be aware and intent to follow the school’s rule and regulation.
Parents should make some disciplines for home as well.

Parents should collaborate with the school by executing the suggestion made by the
school like attendance, arrival timing, lunch policy, dress code, security requirements.
Time- to -time counselling of the child by parents about their behaviour and their
way of expression.

Complains regarding other children’s from your child should be informed to school
authority.

For Students

Students should follow gentle, calm and kind behaviour in school premises. They
should address their teachers, all members of staff as well as their schoolmates with
due respect and politeness.
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Every child should understand that every action has a reaction. It will make the
children to understand about his responsibilities for their actions, without damaging
their self —esteem.

For Staff

All staff should follow norms of service rule book.
Birthday:

On birthday student can come in casual attire.

In class on birthday other children can wish him/her by singing.
Students may distribute toffees/chocolates only on their birthday.
Students can’t distribute their birthday invitations in the class.

Books:

Students should take care of their books on their own.

In the condition of missing or loss of the books students should buy the same book to
avoid missing out on lessons .

The teacher will make a note in the diary of the child if he/she attends the class
without books/notebook.

If a student is absent then he/she takes the responsibility of the completion of the
remained class work/homework. For younger children its parents responsibility to do
the same for their child.
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Calender:

Everyone should follow the school calendar for all the events, Holidays and vacations
of the year.

Managements have the right to review policy regarding this.

Any changes due to any unforeseen situation, then it will be notified to you through a
what’s app message.

Circulars :

Regular circulars concerning announcement, events, and changes in calendar are sent
via what’s app.
Circulars are also available on our website.

Competition:



*
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We provide equal exposure and opportunity to each and every child, to develop a
cooperative spirit and give scope of 100% participation.

Competitions are focused on various skills, abilities and maturity to understand the
concept of competition. It will also develop the ability to accept failure, to get
introduced with appropriate events.

Inter — house competition and events are scheduled in the calendar for the all section
of the children of the school.

Students will also be encouraged to be participate in inter —school events.

Curriculum:

Scholar’s High follows NCERT/CBSE guidelines.

Books selection is based on NCERT/CBSE curriculum.

According to CBSE school should follow NCERT curriculum and base it’s programme
on National Curriculum Framework (NCF).

D
Detention

In the condition of not doing homework or for incomplete class work regularly
consequence should be given.

Detention will be after school hours as required. The prior information about the
detention should be given by the teacher.

The students will be required to be monitored by the respective teachers.
Parents will be informed in advance for detention classes.

Diary

All students must bring their diaries on regular basis.

The diary should be regularly maintained by the students and checked by the
teacher.

Tearing of pages, scribbling unwanted details is strictly prohibited.

Parents have to sign on each page of the diary date wise.

Parents should supervise their child’s homework/assignments.

In the students diary there will be all updates about their HW/CW.

Any changes regarding address or contact number must be updated to school office
and the class teacher.

Notice of the lost of the diary should be informed to the class teacher.



E

* E- Boards are used for Std IV —=VIII for interactive learning.
* E— Boards are always used by the authorised person. In the case of any damage the
authorised person and class teacher will be responsible.

E- mail:

* All the parents need to give valid ‘Email ID’ and what’s app number to ensure smooth
communication.

* Check e- mails and what’s app number for newsletters, updates, circulars and teacher
communication.

% Most of our communication, circulars etc.

*

Will be sent through what’s app.
Events:

Various events are held throughout the academic year.
Most of the events are marked in the school calendar.
There are various inter- house events like Debate, Quiz, Sports etc.

L R I D

The selection of the students is based on their capabilities will be final. NO special
request for the same will be entertained. In inter school events, students’ needs to
be in school — uniform. The results declared also will be final. The school is not
obliged to explain the results or the marking scheme.

F
Facilities:-

* The school laboratories are well equipped such as Math lab, Science labs and the
Computer lab.

* The Library has all types of books and sufficient space. It should be technological
equipped to plug in laptops and projects work.

* Apart from this we have absolute spaces for music, dance and musical instruments.

Fees:-
Fees may be paid annually (Yearly) or Half Yearly (every six months) or Quarterly (every three

%

months).

Fees to be paid at Punjab National Bank, Main Road, Ramgarh Cantt. Branch.
Please enter the Name, Class & Roll No. of your child in capital letters.
Parents are requested to follow the schedule for payment mentioned below:-

* % % ot

Non Payment of a Quarter Fee will result in discontinuation of van and other services.



LATE FINE:

a) If fees are not paid within the due date a late fine of Rs. 200/- per Quarter will be charged and is
to be included with the next Quarterly fee.

b) @ Rs. 1000/- will be charged if the fees are not paid before the due dates of two consecutive
Quarters.

* One calendar month’s notice in writing or one month’s fee in lieu thereof is to be paid before
withdrawal of a child from the school. School leaving Certificate will not be provided unless all fees
are paid in full.

* All payment after the scheduled dates are to be made at the School’s Office, along with the
requisite Late fine by cash only.

Field Trips & Excursions:-

* Educational trips provide experiences in a regular classroom- based teaching and
focus on all aspects of learning.

* Students get opportunity to learn through field trips.

* Learning through fields trips with pre- and post- activities. Pre- activities include
online reading about the topic and research in magazine.

* Post- activities include projects, video, drama, etc

* Parent volunteers are not allowed to go on fields trips

First-Aid:-

* During school hours in case students gets hurt, parent will be called.

* |n case of an emergency student will be hurried and admitted to nearby hospitals
(accompanied by our staff) and parents will be informed. All medical expenditures
will be born by the parent only .Any bill paid by the school staff will need to be
reimbursed.

* For sick student first- aid and room are available to rest until the parents come to
pick up the child.

Food:-

* Children should carry healthy food to school like Rotis, Green Vegetables (No eggs or
non-vegetarian items) will be allowed in Tiffin boxes.

* If the child has any food allergy, parents have to inform in writing to the class
teacher.



Forms/Documents:-

* For our school records forms which are mandatory needs to be filled and submitted
to the school office.

* At the time of admission student need to submit the admission form, transfer
certificate (Original), Birth certificate and self-attested Aadhar card and other
documents required.

Furniture:-

* Students should not write, scratch or engrave graffiti on desks, chairs and other
surfaces. Those indulging in such nefarious activities are liable to strict disciplinary
action.

* |t is the responsibility of each students to maintain and take good care of the school
furniture.

Gifts:-

* Students are restricted to give gifts to any staff of the Scholar’s high. If they wish they
can give anything in writing and handmade card are more valued.

* |f parents wish they could distribute stationeries to the students on their child’s
birthday after seeking permission for the same from the teacher in charge.

Home/Class assignment:-

* The school gives regular projects and enrichment activities to the students.

If the student is unable to understand the topic, the teacher helps him/her.

* If home assignment is not done by the students then message will be sent to the
parents.

) =

* If he/she absent for the long period then parents have to ensure that they to covers
the topics missed in homework and class work , teacher will only guide/help him/her.

* During vacation home work/ enrichment activities are given to the student to keep in
touch with school to make it enjoyable for students.



* Projects will be made by students not parent. They will only guide them. Students will
get clear instructions on the project in the class.

Houses:-

* |n order to inculcate the spirit of competition and cooperation among students, STD |
to VIl are categorized into houses.

* In four houses students are categorized.

* Groups are divided keeping in mind that each house has children with mixed abilities
.These divisions will be decided by and informed to the children. Any request for
change in the same will not be entertained.

* Asadhya (Red), Dhruv (yellow), Bhadrapada (Blue) and Saptarishi (Green) are the
names of the houses.

* Each house has 1 Captain, 1Vice-captain and 1 Prefect and they are elected by
students through voting.

* The student house will change every year.

* For inter-house activities and competitions awards and trophies are given to the
students.

Induction:-

* We organise orientation to give a small demonstration to parents that how teachers
teach.

Inter-school events:-

* In inter-school events students are not charged any fee.
Allergies:-

* If students have any allergies problem then inform the teacher.
Identity card:-

* At the beginning of the year identity card will be issued to the students.

* Students have to wear the identity card regularly as it is for the safety of the
students.

* In case ld-card is lost pay the extra charges to issue again.

* It is necessary to update your child’s Id-card whenever you change your address or
contact number.



Language
* Student must speak in decent language all the time. He must ensure that speech is
courteous and polite.
* Students should speak in English during school hours
* We also request that elders at home should also model good spoken language in
gatherings and in daily life .

Language Policy:

* Students should be very polite wherever they go. They should always remember that
the school is judged by their behaviour and conduct. Use of abusive language/
passing filthy or vulgar comments will invite stern action immediately.

Late coming

* Entry into school premises is not permitted before 7:30 a.m. Late arrival will be

permitted between 7:50 a.m. to 8:00 a.m. only three times in a month.

Learning Enrichment Process:
* Periodical Programs for supporting students to bridge the gap for STD | - VIII.
* |n this program the extra remedial classes is provided to the selected students.
* The students are selected for these classes are on the basis of teacher’s observation
and based on the academic performance.

Learning Materials:
* SH provides teaching learning materials, art and craft materials for STD | — VIII. These
are given at the beginning of the year or to use during the learning time.

Leave Policy for Students:

* No child, having once come to school can leave during school hours or take half day
expect in cases of extreme necessity. Permission has to be taken from
Principal/Coordinators.

* Early leave permission will be granted only for medical reasons (if the child is unwell
/hurt during school hours).

* Pupil, who have been absent from class for more than 3 days, must have the reason
entered in the regularity record stating briefly the cause of absence or delay. In case



of student is absent for more than 3 days, parents should send a letter stating the
cause. In case of sickness/infectious disease, doctor’s certificate is to be attached.

* All long leaves must get prior sanction from the Class teacher/ Principal.

* Regular attendance is very essential for every student. Percentage of attendance will
be taken into consideration while granting promotions.

Lost and found
* Pupils are responsible for the safe custody of their books and belongings. The school
will not be responsible for the loss of their jewellery/wrist watches/ chains/
bracelets/mobile phone or any other belonging.

Library
* Each student is issued a library card and can borrow one book at a time.

M
Management:
* Activity management team organised all school event and programme.
Mobile phones:
* Mobile phones are restricted in school premises.
* If any student is found using his/her mobile phone within the school premises during
school hours the phone will be confiscated and will not be returned to the student.
* Parents to put their mobile phones in flight or silent mode while attending school
meetings.

Olympiad:

* It is a national level, an optional paid examination for STD -l — VIII.

* The subjects offered for exam are English, Hindi, Maths, Science and
General knowledge.

* Before the examination subject teachers prepare the children for this.

* Examination will be conducted after school hour only on the specified date

* Parents need to come to pick up the child from school on the day of exam.

* Student have to bring admit card for each exam.

P
Phone calls:

* No phone calls are allowed for teachers/children during class hours.



* Do not make phone calls to the principal. Contact on school number only.
* Inform an hour before to change of plan regarding child going home.

Presentation :

* Presentations are the part of each class activity.

Q

Questions — who will answer what!

* Take the questions to respective unit Heads — Primary school / Middle school /
Secondary and Senior secondary school / Admin.

* Regarding academics matters — your child’s teacher, Coordinator / Vice Principal /
Principal.

Administration related matters.

Accountant — About fees and accounts related.

Macro level policies — Director/Principal

Regarding admissions — Front desk

Regarding support services — Counselor/Special educators/Training in — charge
Regarding transport.

Regarding IT-IT coordinator

LA S D . A S S

To seek support of any one of the above mentioned person, you can write a mail
on the school’s e-mail ID or can seek for an opportunity by calling up the school’s
office.

Reception:

* When you come to school to meet your child/teacher, do come to the reception
first so you can be helped or guided by the respective space or person.

* Drop materials / Tiffin at the reception.
* Do not walk in the classroom or in corridors during school hours.

* Leave your message for your child / teacher at the reception desk only.



Relationship:

*

Reports:

*

*

Security:
*

*

We view our association with you as a partnership where relationship building is
central; we invest time in ‘Get to Know Me’ between the teacher and parents.

SH online academic performance Report is a detailed feedback report.
Online reports are issued after every major assessment.

Report is an important document and should be kept with you as record for future
years.

School campus is covered by surveillance CCTV cameras.

Dedicated security staff ensures that no student leaves the gate without
permission.

Make appropriate entries at the security when you visit school for any purpose.

If the student is not supposed to board the bus or if someone is going to pick up
the child, please inform the teacher well advance in class.

Skills beyond the classroom:

*

SH believes that student should not only enhance their academic knowledge but
also be ready to face the world mentally or emotionally. From judicious social
media use to knowing one’s own personality is an important part for a child’s
growth as much and developing cognitively. Hence this year the school is
introducing the skill beyond the classroom concept wherein expert from these
relevant fields will address our students of STD VII to STD VIII.

Social Media:

*

*

Parents and students are expected to meet social media with sensitivity and
responsibility, especially while sharing comments about teachers and students.
Humiliating school staffs and false allegations will be dealt with seriously.

Bulk SMS services are used by school to notify parents about fee dues date, report
release dates, or any announcement or changes.



Special Needs:

* If your child has any food allergy, learning disability, or any specific need please
inform the school authorities and the class teacher about it in writing through a
letter.

Sponsorship:

* We invite sponsorship for special events such as Teacher’s day, Children’s day,
Staff training, Theatre plays, Awards etc..

* Sponsorship may not be tied up with promotion of any products or services.
Staff Selection:

* All appointment to all categories of employees shall be made by the Selection
Committee nominated for the different levels, either by direct recruitment or by
promotion through selection process.

Study Visits:

* Study visits aims to inspire new approaches to teaching across the curriculum.
They help to develop new insights, understanding and ideas about the subjects.
All the study visits have direct curriculum connect and during these visits students
explore and experience the scientific principles that they study theoretically.

* Study visits are organized based on the curriculum.
Subject Areas:

% Refer to school websites : www.scholarshigh.com

I

Theme of the year
* Cultural activities of school depend on the values and belief of institution.
* The theme of the year 2020-21 is Fight against corona.

Time-Table
* Class teacher will provide Routine to student when new session starts.

* Time table can be changed according to requirement and activities.


http://www.scholarshigh.com/

Trust

* Trust us for our choices, approaches, guidance and pedagogical choices.

* School has dedicated staff member, ready to serve in all situation.

* Our teachers also take help of counsellor to understand children and their activities.
Transport

* School provides its own transport service.

* A transport committee has been formed to check DTO compliances. Parent concerns
could be shared with the Admin Unit Head of the school.

* Parent should ensure the private transporters follow norms as per guidelines given
by DTO.

Training
For Staff:

* We provide regular seminar and workshop to teacher for improving the quality of
education.

For Parents:

* Regular meeting with parents and parents - counsellor meeting are organised.
For Students:

* Training program for students are designed for developing various skills.
Timing

* Time for school is not fixed, it changes according to season.

* Late coming to school is not allowed without any prior information.
Uniform

* For any queries regarding uniform parents can contact the admin unit for dress.
Uniform for Girls

% STD 1 to STD 3- Blue shorts and red T-shirt.



% STD 4 to STD 8- Green colour divided skirt, Green colour checked shirt, Green tie and
belt with Black shoes and Green socks.

Uniform for Boys
* STD 1to STD 3- Blue dungaree and Red T-shirt.

% STD 4 to STD 8- Green trouser, Green checked Shirt, Green tie and belt with Black

shoes and Green socks.

Winter uniform

* During winter season junior students can wear Red sweatshirt and Blue trouser
whereas senior students can wear Green blazer, Green half sweater and senior girls

can wear Black leggings.

General Rules regarding uniform

* Must wear clean and ironed uniform.

* Nails must be trimmed. Nail polish is not allowed.

* |D card is compulsory for all students.

* Std 5 to Std 8 children can wear watch.(should not be expensive)

* Violation of school uniform would lead to consequences.
Website

* Log on to www.scholarshigh.com
Withdrawal from school

* See admission withdrawal policies on websites.






